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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: E48
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Ko-Ching J. Chang
	SUPERVISOR'S CLASS: Supervising Engineer, Water Resources
	personnel analyst:  JCM
	personnel date: 01/13/2013
	PERCENT OF TIME: 

























40%
	activity: POSITION SUMMARY:

Under the general direction of the Supervising Engineer, Water Resources, and in close coordination with Integrated Water Management (IWM) Divisions, Division of Engineering, and the FloodSAFE Environmental Stewardship and Statewide Resources Office (FESSRO) project managers, the incumbent will plan, develop, and implement civil engineering project management processes, tools, and administration processes to serve the IWM and FloodSAFE programs.

ESSENTIAL FUNCTIONS:

This position requires the Senior Engineer, Water Resources to have competence in analyzing and resolving system integration and support problems associated with the project management tools, and in development of high level project and program management, administration, and policies. The incumbent must be able to prepare clear and concise engineering reports; effectively coordinate and report on the work and progress of projects and programs; establish and maintain cooperative relations; represent the Department at public meetings; plan, organize and direct the work of multidisciplinary professional and administrative staff and contractors; integrate the activities of diverse programs to attain common goals and advise top level managers and administrators on a wide range of matters; have knowledge of industry standards, processes, and best practices for project and program management activities; and analyze complex problems and recommend effective courses of actions.

Specific essential duties are geared toward accomplishing the goal of DWR becoming a project-centered organization; facilitating the effective and efficient completion of projects for the benefit of the State of California. These duties include:

Develop and implement engineering project and program management processes and tools in coordination with IWM and FloodSAFE program managers, the FloodSAFE Program Management Office, Bond Accountability Office, and other administrative support services.  Analyze, evaluate,
	classification: Senior Engineer,  Water Resources  (Specialist)
	appointee: VACANT
	dwr position number: 1802-3261-002
	sap personnel no: 
	sap position number: 50023090
	division: DWIWM/PSO/Project Mgmt. & Communications
	mcr: 1
	percent 2: 
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5%

	activity2: and report on the activities and expenditures of a wide variety of engineering projects and programs.   Assist in developing and updating IWM strategic plans.

Survey and evaluate the status of project management within DWR.  Document an understanding of core project delivery components as currently practiced within the Department.  These include scope development, design procedures and Water Resource Engineering Memos, cost estimating, change management, risk management, team building, procurements, project controls, information management, quality management, and post-project documentation and monitoring.  Survey other state agencies and public and private sector organizations in regards to their formal project management processes and evaluate their processes applicability and effectiveness for adoption for IWM and FloodSAFE programs.

Plan and lead the implementation of project and program coordination and tracking tools, and evaluate and develop processes to improve the efficiency of project and program implementation by (1) aligning program schedules and deliverables, (2) creating standardized reports and dashboards, and (3) integrate existing applications. Identify subject matter experts and areas of expertise within IWM and other Department programs and brief Department programs and committees on key deliverables and services provided by IWM and FloodSAFE programs.

Represent the Department on the California Financing Coordinating Committee.  Facilitate and expedite completion of various types of projects by helping customers access the resources of DWR grant programs pursuant to financial assistance program regulations and guidelines. Coordinate with grant program managers within the IWM divisions and FESSRO.  Conduct funding fairs statewide to educate the public about the availability of DWR's financial and technical resources, prepare funding fair presentations, develop responses to funding inquires, and represent DWR at workshop table.  May require driving a vehicle on public roadways.

Provide contract administration under the parameters of State contract requirements, draft contract documents, prepare request for quotes (RFQs), and manage and monitor contract performance. Develop scope of work, oversee contract development, solicitation, and manage consultants to develop and maintain tools, processes, and procedures for project and program management (including regular project progress reporting) for FloodSAFE and IWM programs.

Provide department-wide support and guidance on project and program management techniques and applications, and in the implementation and use of software applications and tools.

SPECIAL REQUIREMENTS:

Possession of a valid license as a Professional Engineer in the field of Civil Engineering issued by the State of California and a valid California Driver's License.  Must be able to communicate effectively with staff, the general public, and policy-level administrators.  Requires occasional travel within the State.
	supervisor name: Ko-Ching J. Chang
	employee name: 


